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Welcome to our education 
c o m m unit y! 

W e  lo o k fo rw a rd  t o  ha ving  yo u  o n  
o ur t e a m  a nd  c re a t ing  a  p o s it ive  
le a rn ing  e nviro nm e nt  t o g e t he r!

W E L C O M E !

“Ed uca t io n  is  no t  t he  filling  o f a  p a il, 
b u t  t he  lig h t ing  o f a  fire .”
-W illia m  But le r Ye a t s



As Director of Schools, I'm honored to welcome 
yo u  t o  o ur t e a m  d e d ic a t e d  t o  sha p ing  'Sum ne r 
Re a d y' s t ud e n t s . W e 're  c o m m it t e d  t o  p re p a ring  
e ve ry c h ild  fo r suc c e ss , fro m  p re sc ho o l t h ro ug h  
t w e lft h  g ra d e . Yo ur ro le  a s  e d uc a t o rs  is  p ivo t a l in  
e m p o w e ring  s t ud e n t s  w it h  t he  t o o ls  t he y ne e d  t o  
e xc e l. I'm  e xc it e d  a b o u t  t he  im p a c t  yo u 'll m a ke  o n  
o ur s t ud e n t s ' fu t u re s . To g e t he r, le t 's  e nsure  e ve ry 
c h ild  is  e q u ip p e d  fo r t he  o p p o rt un it ie s  a he a d .

Ro b e rt  S. La ng fo rd , Ed .D
Dire c t o r o f Sc ho o ls

F R O M  O U R  
D IR E C T O R



• Established in 1873
• 53 Schools

⚬ 28  Ele m e nt a ry Sc ho o ls
⚬ 12 Mid d le  Sc ho o ls
⚬ 11 Hig h  Sc ho o ls  ( inc lud ing  a  Mid d le  

Co lle g e  Hig h  a nd  Mid d le  Te c h  Hig h)
⚬ 1 Ma g ne t  Sc ho o l 
⚬ 1 Alt e rna t ive  Sc ho o l

• Alm o st  6 ,0 0 0  e m p lo ye e s
• Ap p ro xim a t e ly 30 ,0 0 0  s t ud e n t s
• # 1 in  CTE Ce rt ifie d  Pa t hw a ys
• # 1 in  STEM
• # 1 SRO  Unit  in  t he  Na t io n
•  Re w a rd  Sc ho o ls
• 2 Na t io na l Blue  Rib b o n  Sc ho o ls
• Re g is t e re d  Nurse  in  EVERY Sc ho o l

D IS T R IC T  O V E R V IE W



• Pay day is the 15th of each month. If the 15th 
falls on a weekend or on a holiday, your payday 
will be the last working day prior to the 15th.

• Because we pay on a monthly schedule, you 
may not receive your first paycheck when you 
think you should. If you start anytime after the 
very first day of school, you should check with 
HR or Payroll to determine the date of your first 
check.

• Your first check should be direct deposited.  All 
pay information is available on Employee Self 
Service (ESS), which you can access by visiting 
our website.

• All full -time employees are paid over 12 -
months. That means you will receive a 
paycheck in June and July if you finish the 
school year according to your scheduled 
calendar.

WHEN IS PAY DAY?



Mission Statement

Sum ne r Co unt y Sc ho o ls  
c o m m it s  t o  g ro w ing  
le a rne rs  w ho  a re  c o lle g e  
a nd  c a re e r-re a d y 
t h ro ug h  q ua lit y 
ins t ruc t io n , e ffe c t ive  use  
o f re so urc e s , b u ild ing  a  
c o lla b o ra t ive  c u lt u re , a nd  
s t ro ng  le a d e rsh ip .

Sha re d  Vis io n

Sum ne r Co unt y Sc ho o ls   
is  b u ild ing  a  c u lt u re  o f 
h ig h-p e rfo rm ing  
s t ud e n t s , t e a c he rs , a nd  
sc ho o l c o m m unit ie s . O ur 
d is t ric t  is  d e d ic a t e d  t o  
p re p a ring  o ur c h ild re n  
fo r t he ir ne xt  s t e p  in  life .

O U R  D IS T R IC T  M IS S IO N -  
S U M N E R  R E A D Y
S U M N E R  R E A D Y  IS  A  G R O U N D B R E A K IN G  C O M M U N IT Y - B A S E D  IN IT IA T IV E  
D E S IG N E D  T O  G U ID E  S T U D E N T S  S E A M L E S S L Y  T H R O U G H  T H E IR  A C A D E M IC  
J O U R N E Y  F R O M  K IN D E R G A R T E N  T O  S E N IO R  Y E A R .



OUR BELIEFS
• W e  b e lie ve  in  a  sa fe  a nd  sup p o rt ive  e nviro nm e nt  t ha t  ho ld s  h ig h  e xp e c t a t io ns  fo r 

s t ud e n t s  a nd  s t a ff.
• W e  b e lie ve  in  s t ud e n t s , p a re n t s , sc ho o l e m p lo ye e s , a nd  c o m m unit y m e m b e rs  

w o rking  c o lla b o ra t ive ly a nd  re sp e c t fu lly a s  p a rt ne rs  in  t he  e d uc a t io n  o f a ll 
le a rne rs  t o  d e ve lo p  p re p a re d  g ra d ua t e s .

• W e  b e lie ve  in  a n  inc lus ive  c u lt u re  t ha t  e m b ra c e s  d ive rs it y, g ive s  e q ua l a c c e ss  t o  
e a c h  c h ild , p ro m o t e s  re sp o ns ib ilit y, a nd  sup p o rt s  p o s it ive  se lf-e s t e e m .

• W e  b e lie ve  t ha t  b y e ng a g ing  m ind s  a nd  d e ve lo p ing  c ha ra c t e r, w e  w ill p re p a re  
s t ud e n t s  t o  b e c o m e  c o m p e t e n t , e m p lo ya b le  c it ize ns .

• W e  b e lie ve  in  t he  use  o f d a t a  t o  c o n t inua lly a sse ss  o ur d e c is io n  m a king  t o  e nsure  
e a c h  s t ud e n t  ha s  t he  o p p o rt un it y t o  a c h ie ve  a t  p ro fic ie n t  a nd  a d va nc e d  le ve ls .

• W e  b e lie ve  in  im p le m e nt ing  p o lic ie s  a nd  p ro c e d ure s  t ha t  fo c us  o n  a c h ie ving  t he  
e d uc a t io na l g o a ls  o f o ur sc ho o l sys t e m .



POLICIES & PROCEDURES
POLICY DESCRIPTION

Ha ra ssm e nt Exa m p le s  o f se xua l ha ra ssm e nt  inc lud e  ina p p ro p ria t e  t o uch ing , d iscuss io n  o f s  se xua l na tu re , 
p o rno g ra p hy, a nd  ina p p ro p ria t e  g ra p h ic s  d isp la ye d  o r w o rn  w he re  s t ud e n t s  o r o the r 
e m p lo ye e s  m ig h t  se e  t he m .  It  is  b e s t  t o  a vo id  p hys ica l co n t a c t  w it h  s t ud e n t s .
Unla w fu l ha ra ssm e nt  is  ha ra ssm e nt  b a se d  o n  cha ra c t e ric s  p ro t e c t e d  b y la w  such  a s  ra ce , 
a nce s t ry, na t io na l o rig in , g e nd e r, se xua l o rie n t a t io n , g e nd e r id e n t it y, m a rit a l s t a tus , re lig io n , 
a g e , d isa b iliit y, a nd  ve t e ra n  s t a tus  o r o the r cha ra c t e ris t ic s  p ro t e c t e d  b y s t a t e  o r fe d e ra l la w .

So c ia l Me d ia  Po licy Sum ne r Co un ty Scho o ls  re sp e c t s  t he  rig h t  o f e m p lo ye e s  t o  use  so c ia l m e d ia , ne tw o rking  s it e s , 
p e rso na l w e b s it e s  a nd  b lo g s , b u t  it  is  im p o rt a n t  t ha t  a n  e m p lo ye e ’s  p e rso na l use  o f t he se  s it e s  
d o e s  no t  in t e rfe re  w ith  o ffic ia l d u t ie s , vio la t e  a ny d is t ric t  p o lic ie s  o r d a m a g e  t he  re p u t a t io n  o f 
t he  scho o l d is t ric t , ind ivid ua l scho o ls , it s  e m p lo ye e s , it s  s t ud e n t s  o r t he ir fa m ilie s . 
An  e m p lo ye e ’s  use  a nd  co m m e nt s  m a d e  o n  so c ia l m e d ia  s it e s  a re  sub je c t  t o  Firs t  Am e nd m e nt  
p ro t e c t io ns . Ho w e ve r, a ny p e rso na l use  m ust  b e  co nd uc t e d  in  such  a  m a nne r t ha t  a  re a d e r 
w o uld  no t  t h ink t ha t  t he  e m p lo ye e  is  sp e a king  fo r o r o n  b e ha lf o f Sum ne r Co un ty Scho o ls . 

Ina p p ro p ria t e  
Stud e n t -Te a che r 
Re la t io nsh ip s

Be  m ind fu l o f yo ur in t e ra c t io ns  w ith  s t ud e n t s . Ke e p  the m  p ro fe ss io na l!  Yo u  a re  t he  a u tho rit y 
fig ure . Do  no t  je o p o rd ize  yo ur live liho o d  o r lic e nse .



POLICIES & PROCEDURES
POLICY DESCRIPTION

Re p o rt ing  Child  
Ab use  a nd  Ne g le c t

Te nne sse  Co d e  Anno ta t e d  37-1-4 0 3  re q u ire s  a ll p e rso ns  t o  re p o rt  susp e c t e d  ca se s  o f ch ild  
a b use  o r ne g le c t . 

Sum ne r Co un ty Scho o ls  re q u ire s  a ll e m p lo ye e s  t o  use  t he  Ch ild  Ab use  In t a ke  Fo rm  to  
im m e d ia t e ly re p o rt  co nce rns  o f ch ild  a b use  o r ne g le c t . Th is  fo rm  d e t a ils  t he  p ro ce d ure s  t o  b e  
fo llo w e d  a nd  sho u ld  b e  a va ila b le  in  t he  co unse ling  o ffic e s  o f a ll scho o ls . 

Alco ho l, Ille g a l 
Drug s , Misuse  o f 
Pre sc rip t io n  Drug s , 
a nd  Sm o king

The  use  o f a lco ho l, ille g a l d rug s , m isuse  o f p re sc rip t io n  d rug s , o r sm o king  W ILL NO T BE 
TO LERATED o n  SCS p ro p e rty, o r w hile  a c t ing  o n  b e ha lf o f SCS in  a ny ca p a c it y.

Em p lo ye e s  m ust  b e  fit  fo r d u ty a nd  ca nno t  b e  im p a ire d  o r in to xica t e d !!!

W e a p o ns Em p lo ye e s  m a y no t  b e  in  p o sse ss io n  o f w e a p o ns  o f a ny kind  o n  SCS p ro p e rty, inc lud ing  in  
p e rso na l b a g s  a nd  ve h ic le s .

Arre s t If a n  e m p lo ye e  is  a rre s t e d  fo r ANY re a so n , t he y m ust  no t ify t he  d is t ric t  w ith in  5  d a ys .



Disciplinary Action

In  o rd e r t o  sus t a in  SCS’s  h ig h  e d uca t io na l 
s t a nd a rd s  a nd  co m m unit y re la t io ns , t he  
d is t ric t  t rie s  t o  a d d re ss  d isc ip lina ry 
p ro b le m s in  a n  e ffic ie n t , fa ir a nd  t im e ly 
m a nne r. Disc ip line  fo r p e rfo rm a nce  a nd  
b e ha vio ra l p ro b le m s m a y ra ng e  fro m  
ve rb a l w a rn ing s  t o  t e rm ina t io n , a s  
d e t e rm ine d  b y t he  Dire c t o r o f Scho o ls , 
w it h in  Scho o l Bo a rd  Po licy a nd  
Te nne sse e  Ru le s  a nd  Re g u la t io ns . The  
o b je c t ive  is , w he re  p o ss ib le , t o  co rre c t  
p e rfo rm a nce  a nd  d isc ip line  p ro b le m s 
p ro a c t ive ly t o  a ch ie ve  p o s it ive  re su lt s  o r 
co a ch ing  fo r succe ss  w hile  p ro t e c t ing  
s t ud e n t s , SCS a nd  it s  e m p lo ye e s . 

Co m p la in t  Pro c e d ure s

Any e m p lo ye e  w ho  b e lie ve s  he  o r she  ha s  b e e n  
sub je c t  t o  o r w it ne sse d  ille g a l d isc rim ina t io n , 
inc lud ing  se xua l o r o t he r fo rm s o f un la w fu l 
ha ra ssm e nt , is  re q ue s t e d  a nd  e nco ura g e d  t o  
m a ke  a  fo rm a l co m p la in t  in  w rit ing . Em p lo ye e s  
m a y, b u t  a re  no t  re q u ire d  t o , co m p la in  firs t  t o  
t he  p e rso n  t he y fe e l is  d isc rim ina t ing  a g a ins t  o r 
ha ra ss ing  t he m . Em p lo ye e s  m a y co m p la in  
d ire c t ly t o  t he ir im m e d ia t e  sup e rviso r o r 
p rinc ip a l w it h  w ho m  t he y fe e l co m fo rt a b le  
b ring ing  such  a  co m p la in t . No  re p risa l, 
re t a lia t io n , o r o t he r a d ve rse  a c t io n  w ill b e  t a ke n  
a g a ins t  a n  e m p lo ye e  fo r m a king  a  co m p la in t  o r 
re p o rt  o f d isc rim ina t io n  o r ha ra ssm e nt  o r fo r 
a ss is t ing  in  t he  inve s t ig a t io n  o f a ny such  
co m p la in t  o r re p o rt .

D IS C IP L IN A R Y  A C T IO N S  A N D  
C O M P L A IN T  P R O C E D U R E S



IMPORTANT INFORMATION
Vo lun t a ry Se p a ra t io n

Ce rt ifie d  p e rso nne l a re  
und e r o ne -ye a r co n t ra c t s  
w it h  t he  e xp e c t a t io n  o f 
ho no ring  t he  fu ll t e rm  o f 
t he  co n t ra c t  b y 
co m p le t ing  t he  ye a r o f 
se rvice .  
In  t he  e ve n t  re s ig na t io n  is  
t he  o n ly via b le  o p t io n  fo r 
t he  e m p lo ye e , t he  
e m p lo ye e  MUST p ro vid e  a  
30 -d a y w rit t e n  no t ic e .  

Pub lic  Sc ho o l W o rks

All ne w  e m p lo ye e s  a re  
re q u ire d  t o  co m p le t e  
Pub lic  Scho o l W o rks  
t ra in ing  w it h in  t he  firs t  30  
d a ys  o f e m p lo ym e nt  a nd  
a nnua lly t he re a ft e r. 
A t ra in ing  link w ill b e  se n t  
t o  yo ur sum ne rscho o ls  
e m a il a cco un t .

Fa m ily & Me d ic a l Le a ve  Ac t  (FMLA)

Sum ne r Co un t y Scho o ls  co m p lie s  w it h  t he  
fe d e ra l Fa m ily a nd  Me d ica l Le a ve  Ac t  
(FMLA) a nd  Te nne sse e  a nd  Me d ica l Le a ve  
Ac t  (TMLA), w hich  re q u ire s  e m p lo ye rs  t o  
g ra n t  12 w e e ks  (16  w e e ks  fo r 
b irt h / a d o p t io n)  o f unp a id , p ro t e c t e d  le a ve s  
o f a b se nce  t o  q ua lifie d  w o rke rs  fo r c e rt a in  
m e d ica l a nd  fa m ily‐re la t e d  re a so ns . 
Ad d it io na lly,a  le a ve  o f a b se nce  sho u ld  b e  
a p p lie d  fo r a ft e r m o re  t ha n  3  co nse cu t ive  
d a ys  a b se n t  o r if a n  in t e rm it t e n t / re d uce d  
sche d u le  is  re q u ire d  b y a  m e d ica l c a re  
p ro vid e r.



Any person offered a certified position in 
Sum ne r Co un t y Sc ho o ls  MUST ho ld  a  
va lid  TN t e a c h ing  lic e nse  w it h  
a p p ro p ria t e  e nd o rse m e nt . If h ire d  a nd  
yo ur TN lic e nse  is  no t  a p p ro ve d  b y t he  
b e g inn ing  o f t he  sc ho o l ye a r, it  m a y 
re su lt  in  t e rm ina t io n . Pe r (4 9 -5-10 1)  Ba s ic  
re q u ire m e nt s : No  p e rso n  sha ll b e  
e m p lo ye d  a s  p rinc ip a l, t e a c he r o r 
sup e rviso r o f a ny p ub lic  e le m e nt a ry o r 
h ig h  sc ho o l b y a ny lo c a l sc ho o l d is t ric t , 
o r re c e ive  a ny p a y fo r suc h  se rvic e s  o u t  
o f t he  p ub lic  sc ho o l fund s  o f t he  lo c a l 
sc ho o l d is t ric t  un t il t he  p e rso n  p re se n t s  
t o  t he  d ire c t o r o f sc ho o ls  a  va lid  lic e nse  
a s  p re sc rib e d  in  t h is  p a rt . 

L IC E N S U R E
Ad d it io na lly, e a c h  e d uc a t o r sha ll b e  
ind ivid ua lly re sp o ns ib le  fo r se c uring  a  
lic e nse , ve rifying  it s  a c c ura c y, 
m a in t a in ing  it s  va lid it y, re g is t e ring  it  
w it h  t he  e m p lo ying  b o a rd  o f e d uc a t io n , 
a nd  m e e t ing  t he  re q u ire m e nt s  o f T.C.A. §  
4 9 -5-10 1. 



TENNESSEE TEACHER CODE OF 
E T H IC S

P L E A S E  R E V IE W  T H E  T E N N E S S E E  T E A C H E R  C O D E  O F  E T H IC S

P E R  T C A  4 9 - 5 - 10 0 1. . . 10 0 5 ,  A L L  E D U C A T O R S  M U S T  R E C O G N IZ E  
T H E  T E N N E S S E E  T E A C H E R  C O D E  O F  E T H IC A L  S T A N D A R D S

https://4.files.edl.io/a2f0/11/08/21/183820-6cbb3d9d-7fe5-4832-8684-76306a782ac1.pdf


You should dress professionally at all 
t im e s .  

Che c k w it h  yo ur sc ho o l’s  a d m in is t ra t io n  
fo r e xa c t  Dre ss  Co d e , a s  it  d iffe rs  b y 
lo c a t io n .



O ut lo o k Em a il

Username: 
firs t na m e .la s tna m e @sum ne rscho o ls .o r
g
 
Pa ssw o rd : 
sa m e  p a ssw o rd  yo u  use  
fo r a c t ive  d ire c to ry

Go o g le

Use rna m e : 
firs t na m e .la s tna m e @sum ne rk12.ne t

Pa ssw o rd : 
sa m e  p a ssw o rd  yo u  use  
fo r a c t ive  d ire c to ry

Em p lo ye e  Se lf Se rvic e  (ESS)

Ple a se  c lick he re  t o  a cce ss  ESS: 
h t t p s :/ / sum ne rscho o ls tn .m unisse lfse rvi
ce .co m / lo g in .a sp x

Use rna m e : 
Firs t  In it ia l o f le g a l firs t  na m e , 
Fu ll le g a l La s t  Na m e , 
a nd  La s t  4  o f SSN
 *Exa m p le  - J DO E1234

Pa ssw o rd : La s t  4  o f SSN 
 *Exa m p le  – 1234

IN IT IA L  L O G IN

Yo u MUST lo g  in  fo r t he  firs t  t im e  a t  a  sc ho o l o n  a  d e skt o p  c o m p ut e r 
t o  a c t iva t e  yo ur a c t ive  d ire c t o ry b e fo re  yo u  c a n  lo g in  t o  yo ur e m a il. 
Use rna m e : firs t na m e .la s t na m e   Pa ssw o rd : Ch@ng 3M3 

IT  H E L P  D E S K  :  ( 6 15 )  4 5 1- 6 5 13

Ac t ive  Dire c t o ry (Co m p u t e r Lo g in )  *Do  t h is  firs t .*



You will have your picture made and 
re c e ive  yo ur b a d g e  a t  yo ur in -p e rso n  
o nb o a rd ing  a p p o in t m e n t .

W e a r yo ur e m p lo ye e  b a d g e  in  a  vis ib le  
lo c a t io n  a nyt im e  yo u  a re  o n  Sum ne r Co un t y 
Sc ho o l p ro p e rt y.

Co n t a c t  o u r Hum a n  Re so urc e s  De p a rt m e n t  
fo r a  re p la c e m e nt , if ne e d e d .

Yo u  c a n  use  yo ur e m p lo ye e  b a d g e  t o  g e t  
in t o  d is t ric t  sp o rt ing  e ve n t s  FREE!

E M P L O Y E E  B A D G E



Benefits 
a nd  Pe rks

Enjo y w e llne ss  p ro g ra m s, Me d ica l a nd  De n ta l 
p la ns  t ha t  a re  8 0 % SCBO E-p a id , Vis io n , 
STD/ LTD, Life  Insu ra nce , Crit ic a l Illne ss , 

HSA/ FSA, Em p lo ye e  Ass is t a nce  Pro g ra m , a nd  
a cce ss  t o  lo w  co s t  he a lt hca re  w ith  Sum ne r 

He a lt h  Clin ic s . The  Sum ne r Co un ty Bo a rd  o f 
Ed uca t io n  a lso  co n t rib u t e s  t o  yo ur re t ire m e n t  

t h ro ug h  Te nne sse e  Co nso lid a t e d  Re t ire m e n t  
Sys t e m  (TCRS). The se  a re  o n ly so m e  o f t he  

t h ing s  t ha t  Sum ne r Co un ty ha s  t o  o ffe r.

P le a se  vis it  sum ne rscho o ls .o rg / b e ne fit s  fo r 
m o re  in fo rm a t io n  o n  o ur co m p e t it ive  b e ne fit s  

p a cka g e . 

W e lco m e  to  a  w o rkp la ce  t ha t  c a re s  a b o u t  yo u .

Sup p le m e nt a
l Re t ire m e nt  

P la ns

Em p lo ye e  
Ass is t a nc
e  Pro g ra m

Me d ic a l, 
De nt a l, a nd  
Viso n  P la ns  

Sha re d  
Sa ving s  
Pro g ra m

Ac c e ss  t o  
Sum ne r He a lth  

Clin ic s  

Life  Insura nc e  
o p t io ns  fo r 
Em p lo ye e s  

a nd  the ir 
De p e nd e n t s

Bo a rd  Pa id  
HSA 

c o n t rib u t io n  
w it h  CDHP 

Pla n

Co m p e t it ive  
Be ne fit s  
Pa c ka g e

HSA, Me d ic a l 
FSA, a nd  

De p e nd e nt  
Ca re  FSA



NEXT STEPS...

W e  und e rs t a nd  t ha t  a  se a m le ss  o nb o a rd ing  e xp e rie nc e  
se t s  t he  fo und a t io n  fo r yo ur suc c e ss  w it h in  o ur d is t ric t .. 
O ur o nb o a rd ing  p ro c e ss  is  d e s ig ne d  t o  m a ke  yo u  fe e l 
w e lc o m e , c o nne c t e d , a nd  e q u ip p e d  t o  c o n t rib u t e  fro m  
d a y o ne . 

P le a se  vie w  t h is  c o m p le t e  HR vid e o  p re se n t a t io n  AND 
t he  Be ne fit s  Vid e o . 

P le a se  re fe r t o  yo ur e m a il fro m  o ur HR Sp e c ia lis t  fo r 
t he  fina l s t e p s  in  yo ur o nb o a rd ing  p ro c e ss . 
Th is  w ill inc lud e  m a king  a n  a p p o in t m e nt  t o  c o m e  t o  o ur 
HR De p a rt m e nt  t o  ve rify yo ur I-9 , ho w  t o  p ro ve  
e xp e rie nc e  fo r p la c e m e nt  o n  o ur p a ysc a le , a nd  w ha t  
yo u  ne e d  t o  b ring  t o  yo ur in -p e rso n  o nb o a rd ing  
a p p o in t m e nt .



MANDATO RY NEW  TEACHER O RIENTATIO N

TUESDAY, JULY 23, 2024
D E T A IL S  T O  F O L L O W

C O N T A C T  T H E  T E A C H E R  C E N T E R  
W IT H  A N Y  Q U E S T IO N S :

J E F F  Y A W N :  ( 6 15 )  4 5 1- 6 5 15



THANK YOU FOR 
J O IN IN G  O U R  T E A M .

W E  A R E  G L A D  Y O U  
A R E  H E R E !
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